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e Name of Post: Senior Administrative Assistant, Level-4 (25500-81100), 25% by LDCE

e Institute employees working in GP-1800 (Level-1) and above who have rendered 05 years of
regular service in the Institute and possess 12th pass or equivalent qualification shall be eligible
to appear in the Limited Department Competitive Examination (LDCE).

Mode of requirement through Limited Department Competitive Examination

e Written Examination

e Skill Test (Typing Test) only for candidate who qualify the written examination.

e Employees will be deemed to have qualified LDCE if they clear both the written and skill test (A
typing speed of 30 w.p.m. in English or 25 w.p.m. in Hindi) and meet the eligibility criteria.

o Appoiniment letters will be issued strictly based on the merit list. Only as many candidates will be
selected as the number of vacant positions available under the 25% reserved quota for the
Limited Department Competitive Examination (LDCE) to the post of Senior Administrative
Assistant (SAA).

e If more of such employees than the number of vacancies available in the reserved category of
LDCE, qualify at the examination, such excess number of employees shall be considered for
filling the vacancies arising in the subsequent years so that the employees qualifying at an earlier
examination are considered before those who qualify at a later examination.
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